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Once you have been set up as a Club or School Admin

You can login into your Membership Account
membership.wswc.ca

You will see a different Admin Dashboard with all your Admin accesses

You can have a Member Account Access
and A Club Admin Access
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Note:  If you
are a School,

you will be the
School Admin

Select the Club
Administrator

Button
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The Club Admin Dashboard
Pops Up

Admin can see their Club
Membership

Click the + Renew Club
Membership Button
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This window Pops Up
Click the Drop down button

If you have a Discount Code
(provided by your PSO to use),

click and type the  code,
otherwise press Submit Button

Since this is for a Club Renewal,
Click this option

Note if you are a School, the
option will be for a School

Renewal
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You can now submit
Payment for your Club

or School Annual
Membership

Press the Proceed to
Payment Button
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Click the Proceed to Payment Button to continue to pay



MEMBERSHIP SYSTEM
CLUB & SCHOOL MEMBERSHIP RENEWAL

Fill out your Credit Card details and Press the Pay Button
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If you receive this message that payment has
succeeded, then Click the Back to Membership

Platform Button
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Club or School
Membership is complete
and Active for the year
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As a Club / School
Admin you can now

view all your members
and track to see who

has active memberships
or those who are

pending and need to
renew their membership

And all types of
searches and filters on

your Club / School
Member Data
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There is another Support Document Guide that outlines

How to Search, Filter and Report on your Membership Data

For more Support and for the other documentation

Contact membership@wswc.ca


